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Microsoft Office 365 (dikSudanisviutdnaisiuuisgalny uaz:dataulwa cloud)

Snas:uu Microsoft 365 ua:Gadvaisigoiu

o PLAN

o god1nauav Family (1Halgluvius1BANs)

o JaAISS:IvASIE OneDrive

LOGIN ON WEB

o INSTALL MICROSOFT OFFICE 365

$9ns:uu OneDrive ua:msdadvigviu

o INSTALL ONEDRIVE

o LOGIN-SETUP ONEDRIVE - ONE DRIVE SETTING

o daulkaalwa-Iwalaos Wiu OneDrive Desktop, Free up space, Share, Mange Access
aslgvius:uu misriviuscuau (Co-Authoring) Wiu Microsoft Word
o Anyone can edit(Real-Time), Specific people(Real-Time)

o Microsoft word on-web(Real-Time)

o aswaisusyuu word tuidolus
aslgviuwWvASUIWUAIILA:0dnaUE Wiu Microsoft Excel

o Excel viulba»g Flash Fill

o Excel 31as1zKdayaliug iniauaaeviioandw

o Microsoft 365 Copilot

o Microsoft 365 Copilot Analysis Excle
aslEviuWvATUIWUAINA:aIAaU18 Wiu Microsoft PowerPoint
o PowerPoint Designer(Al)

o Uaualhuraulndoe Morph Transition

dan1slKilus:10suarg OneNote ua: Outlook Calendar

o Uuiinenaisary OneNote & Microsoft Lens
o Jpnuwvidauuakuirg e Outlook: Calendar & OneNote
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Zoom Meeting (d1xSunisus:yu / duuuidaulau)

das:uu Zoom Meeting uaznisaadvigviu
o How to Download Zoom
o 101ds:uuaI8dIlA
o n151§uﬁuua:umsgwmmdaanﬁa (Basic Setup & Security)
o mMsvauszyuLazlinsIu
o ASWUS=yU
o msavAMsiEluA, ndav
o Asavydondu (Chat)
o msuuinamsUszyulazvalAulwa
o Waiting Room, Lock Meeting, Participant Control
e misriusIuAudugY (Advanced Collaboration)
o Q&A a: Poll
o Breakout Room (Kovgoag)
o szyuuawuldamu (Interpreter Channel)
o msig Al Companion (aaaldevuazasuus:yu)
o A1sagnaada (Live Streaming)
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Microsoft Office
365 Family




Introduction &
Cloud Storage

Section 1: Svn Microsoft 365 uaznisvanisiwauu Cloud

JaauUs:zavA: 10 pansA1slgoiu Family License uasvamsiwduu OneDrive [daghvius:uu



a Microsoft 365
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$® Microsoft 365 Personal
1.d8Ksu: 1 AU
2.9Unsal: 5 tnSavwsaunu
3.Wun: 1 TB

\ | 25 Microsoft 365 Family
1.8 KSU: 1-6 AU (Lusla)
2.9Unsald: 5 1Asav/Au (sou 30
LASDV)
3.Wun: 6 TB (Aua: 1 TB)
) q

\

4 2 .
5 Microsoft 365

Business Standard @
L
e oq
B At =

" & Microsoft 365 Business
1.d1KSU: DVAAS / USYN
2.9010u: ([dwaavAasla

(@yourname.com)

3.s:zuu: U Admin Quavans

~

J
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1 yainnavav Family
(Wijolsluviusisns)

: mm,. X No Central Admin: lUd@quas:uunav

g W Vicrosoft 365 - : : T2
o (alasriiwdakie KSalauuda A1s1A0vA Y KUdgvIULIglUla)
amily
” X Personal Ownership: IWdGoagaudunna

(A1IKUNAUUUgNgKUDgLazuaUys (Wavuornrkialuaie)

A i

X Security Level: ssuuanudasasgiunuuuiasmu
(Consumer Grade) lUwudutn Business (Enterprise Grade)

X Non-Commercial: auanss:yd1 "KuldiwauadvriAls”

(Lavusrisnisiotdunmsusaisus=u1su WlsnisAAls dowooulauly

WulASavidadiumydaviula)

$9ns:uu Microsoft 365 uazmsaaavlgoiu
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UanIss:IvA1siy OneDrive

—~——— 1. AAaUMLSIEMS (a'hr‘ifyﬁ’qn E3)

B2 Microsot 35 o Kiudoyaduaduau: Mudllkaalenans "au / duwin / dunaa" du Cloud @udmidavia
irbe (WaszligumssSnviAdIuUaaane)

o o tG1AULIUNIY: IK=diKkSusvenans, IWdnmwADassw, Kéadayaatwsldiiu

2. avansuazAdnududuav

t a o IWadadauana: doyalu OneDrive Tiluyav "Huavunyd" llduav "kusovu"

% e AdIFBVLITOGI9VIU: KA IKINRGIEKUIoKSaa0an LAITAUYTTU IWamuRuusTBIR
IWausIULIUD:=K18TUdI8 (Govdralwdoonnaulaueyd)

3. mMsuusSua=nIsLwIaL
e s:IVAvVAAISISAUL: MISUBSLUU "Anyone with the link" (asnidavAAqQld) suasieuinkinavdAkaall

e ms Login Av13: KU Login OneDrive Rvl3lu "tASavAauwdaasdiunaiv” K3atASavnlEsIuau WS1=AU
duaLnaviwadudisilavie

4. voaamvinala (Technical)
o Avvg:dadaa: IWdnauluudrv=agiu Recycle Bin Us:zuieu 30 3u tidu (AudAAuTUlE)
e Gavlslia: msuAlulwa Real-time KSamisdoiwa daviddunasilialdaua (diakaa a191Aa Version daunulq)

$9ns:uu Microsoft 365 uazmsaaavlgoiu
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LOGIN ON WEB

https://microsoft.com/en-us/

Juaou:

1.1w5ulsd ua: Login
2.naaw1n My Microsoft account

‘ m Microsoft

Sign in
Use your Microsoft account.

Email or phone number

Forgot your username?

e S o

New to Microsoft? Create an account

lc er
ck J@gmail.com

My Microsoft account e

$9ns:uu Microsoft 365 uazmsaaavlgoiu 12


https://microsoft.com/en-us/

Juaoau:
1.aanwNun
Subscriptions

LOGIN ON WEB

k
e Account

At el
Mover lose access 1o vour Microsoll accoinl
1 i
=i
- Subscriptions
M=ty
L |y B Microsoft 365 Family
. il ] i i 1 ST
: T ' 8 & Hm ||I".I :'.
Lo W
g, Microsolt sorage
:_'rl =T WE i L ke rdeasi

|I-\.'|!'| L R RE

r'il‘_ Game Pags

- Devices

—

$9ns:uu Microsoft 365 uazmsaaavlgoiu

- Fellanage M igrensde 165 Family
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LOGIN ON WEB

s1gaslyaq: i Microsoft account
Aeluktndo:uaavkindiksu

aaav uazdoyanistéviu Q..
Microsoft storage @ Accoun

g
i

Subscriptions

. L Mlkreonod® JE5 som

B Microsod 365 Family

| Submcriptions I
LU Al CH o i e Of eoroalt 3955 aped hhin Word, Bacel, amd PovstPont 10 s denacs:,
[hirutd "
'@' Exgpborne wour subcriplicn benelits, incheding 1 TE ol cloud storadgps and e
h L ¥
, icrozoft storage
B P 29
} Privacy & oy . "
W oOed ¥

(& e

b used
= Paymend OpEkns 1 1 G B - i
] F =]
= e e e shioe s : -
& ([H0Ce

—
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Install Microsoft 365

Wihaarh yoms indtall Microaolt JbS, Msiioiol oot data aboul you
e 'y operatieg syvtem, deak wpace s dioswrdoed pesriormance
By Mbasune o amdrowe B rilallatesn proteil. Prevasy Slabormiil

Chaose a binguage |

Erujleidi

Cheose a versien L
Msrcacslt JhS = Dhrlawdt waviion (dedait)

Pt P vl Ll !
T ri P Tang . |
Micragolt 365 halp & training

Franguarithy ke e B

S18a:199Q:;
1.@w1sadadv Microsoft 365 Tadrenis
na Install waukthBulsd
2.Microsoft 365 apps for your devices
2:UAAVIASOVALE account AVKUQ

LOGIN ON WEB

B Microsoft oy

Bl Microsoft 365 apps for your devices

Use on up 1o 5 devices ot the same time

Install Microsoft 365 on all your devices

Get stuff done seamlessly at work and at home by installing Microsoft 365 on all your
devices. You can sign in to 5 devices at a time, and they sync automatically so you
can pick up right where you left off.

Signed in devices a
ADMINTEE Signed in devices

B \omiN-ONCBLOG Signed in devices
! ORBIT Signed in devices

—

$9ns:uu Microsoft 365 uazmsaaavlgoiu

Install ~

3 Sign out

(3 Sign out

3 Sign out )l(
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LOGIN ON WEB

Juaoau:
1.1Janafi Use Microsoft365.com 2=tiwn
W(BvulU M365 Copilot d1Ksulsoiu

poulad https://m365.cloud.microsoft

‘ Use Microsoft365.com

Bring your ideas to life

By MES Coplol i B

A4A6 Juazehhuasisladve

..........

B EEENEE R
= rF B

$9ns:uu Microsoft 365 uaznisciadvidoiu
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https://m365.cloud.microsoft/
https://m365.cloud.microsoft/

Juaou:

1

.@aav OfficeSetup.exe

Microsoft Word
Microsoft Excel
Microsoft PowerPoint
Microsoft Outlook
Microsoft OneNote
Microsoft Publisher
Microsoft Access
OneDrive

INSTALL

m Microsoft

Please stay online while Microsoft
365 and Office downloads

We'll be done in just a moment.

$9ns:uu Microsoft 365 uazmsaaavlgoiu
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1.@aAv OneDriveSetup

v

[l

22— &=

aaaav

INSTALL

B Microsoft | Microsoft 365 OneDrive  Buiiness  Plans and priceg fat e Beices il Pommirderad

Download OneDrive

H youp haree Windows 11, OneDrive i alreacy installed cnoyour PC Hyou'ne
uing andthe werpon of Windows of & Mac, imtall Onelrnee (o ged stafed

oo [

. S plarie and pricing

https://www.microsoft.com/en-us/microsoft-365/onedrive/download

$vns:uu OneDrive ta:ms@adoldoiu
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https://www.microsoft.com/en-us/microsoft-365/onedrive/download

JuQdU:
1.nauaavlonaundou Kdana
[onou onedrive A task bar
2. login a>g account yavK(EvIU

‘!EFJ@EI

‘.@El

Eﬁ 7 COneDrive

Mot signed in
o= =

@ omw) e

Set up OneDrive

Put your files in OneDrive to get them from any device

Wt Email address

chetis.goodguy@gmail.com |

G—

$vns:uu OneDrive ta:ms@adoldoiu

~ LOGIN-SETUP ONEDRIVE

@ OneDrive isn't connected

Sign in to OneDrive to get started

=

Sign in to OneDrive to get to your files and sync
them on this device.

19
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Juaau:
3. 1a9na Folder dansudatauiwauu Cloud
4. aa I'll do it later(awwisadvAinekavld)

@ Microsoft OneDrive

CA\Users\orbza\OneDrive

Change location

Your OneDrive folder is here

Your OneDrive folder

Add files to your OneDrive folder so you can access them from other devices and

still have them on this PC.

@ Microsoft OneDrive

Back up folders on this PC

Files will be backed up, protected, and available anywhere in OneDrive - Personal, even

if you lose this device.
Learn more about folder backup

Documents 7 MB

Pictures 1 KB

Desktop 0 KB

E F R C

Music 0 KB

Videos 23GB

Ready to back up

Ready to back up

Ready to back up

Mot backed up

Not backed up

© 1.1GB of 1TB (0%) will be used after backup

Sync more files with more storage

I'l do it later

~ LOGIN-SETUP ONEDRIVE

My premium features

Start backup

$vns:uu OneDrive ta:ms@adoldoiu

l

20



=N

Juaou:
5. aa Next uamoiumadu(m
6. Get the mobile app na Later

@ Microsoft OneDrive

Get to know your OneDrive

To add items, drag or move them into the OneDrive falder.

®

°

@ Microsoft OneDrive

All your files, ready and on-demand

With Files On Demand, you can browse everything in your OneDrive without taking

h
O

Online-only

These files don't take up

space on this device, and

they download as you use
them.

N
©

On this device

When you open a file, it
downloads to your device
so you can edit it while

you're offline.

up space on your device,

A
©

Always available

Right-click a file to make it

available offline.

Next

T —

~  LOGIN-SETUP ONEDRIVE

@ Microsoft OneDrive X I

Share files and folders

To let other people view or edit your files, you can share them. You can also work on
folders shared with you

C

{
Back | Next
@ Microsoft OneDrive *

Get the mobile app

To work on your files on the go, use OneDrive on your phone or tablet. Available for
i05 and Android.

@

$vns:uu OneDrive ta:ms@adoldoiu
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JuQau;

7. Open my OneDrive folder

8. Kkavonnan fAa:=lUa folder vav
OneDrive uazawusati Ui folder 18
n1vaa OneDrive - Personal

@ Microsoft OneDrive X

Your OneDirive is ready for you

-a L JL ®

Back o Open my OneDrive folder

~ LOGIN-SETUP ONEDRIVE

X

e

@ v | OneDrive OneDrive - Personal — O
Home Share View Cloud Storage
* | I & Cul & Move to X Delete = L{'Ll' V""I = l-H SEece
W=l Copy path ' T~ - Select none
Pinto Quick Copy Paste e Copy to il Rename New Properties = :
R |#] Paste shortcut y X talder - (17 Invert selection
Clipboard Organize MNew Open Select
— « 1 @ > OneDrive - Personal v ()  Search OneDrive - Personal
' Name Status Date modified
# Quick access
Attachments O 22/12/2568 1:51
| This PC ° Documents O 22/12/2568 1:51
. . Pictures &) 22/12/2568 1:51
B 3D Objects '
, W& Microsoft Copilot Chat O 22/12/2568 1:51
| Documents = . ) )
= Getting started with OneDrive O 4/4/2568 15:14
Downloads .
4 ¢ | Personal Vault O 9/12/2568 9:06
» Music # Personal Vault-ORBit 22/12/2568 1:51
» Pictures
B/ videos
B eariiou

L. Windows-M2 (C:)

$vns:uu OneDrive ta:ms@adoldoiu

File
File
File
File
File
Adc
Sha

Sho
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Sync and backup
Account

Motifications

©@ O ©

About

Storage

ONEDRIVE SETTING

@ OneDrive Settings -

Sync and backup

1.1 GB used of 1 TB (0%)

Manage storage

[J Get the OneDrive mobile app

C sync and backup Account
Back up important PC folders to OneDrive | & Account lord vader
Back up your Desktop, Documents, and Pictures folders to OneDrive, hetic aoad il
50 they're protected and available on other devices, Ma nage hﬂCkUP f:l, MNotifications &' Zhin QUy@gma. 2oL + Add an account
SRR Unlink this PC  Privacy Settings
@ About
Save photos and videos from devices R
Save photos and videos to OneDrive when | connect a camera, phone, or Off (@ _,' )
any other device to my PC. OneDrive Choose folders
0 KB used on this PC
Save screenshots | capture to OneDrive off @ Personal Vault
For security, your Persanal Vault automatically locks when you're not actively using it.
Import cloud photos and files _ .
mport photos and files from other cloud services to OneDrive. Manage imports Lock Personal Vault after: 20 Minutes
Learn more e
@ OneDrive Settings =
Preferences o . D Gethelp
< Sync and backup Notifications & Give feedback
Pause syncing when this device is in battery saver mode off @ )
&, Account
IS hehons Motify me when syncing is paused On m
Pause syncing when this device is on a metered network On o
N B @ About
Motify me when others share with me or edit my shared items On .)
Motify me when a large number of files are deleted in the cloud On m
Motify me when "On this day” memories are available On m
Notify me to load files from my other accounts to this PC On m
Storage
1.1 GB used of 1 TB (0%)
b (® Get help
Manage storage
& Give feedback
[] Getthe Onelrive mobile app

$vns:uu OneDrive ta:ms@adoldoiu
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, —dUlkaalwa-lwairaas wiu OneDrive Desktop
Juaou:

1. 11U OneDrive - Personal uovRld

2.New folder

3.avgalwd

4.1 UmeluTwalaasnasv uas copy file

workshop uInvKUa

P s h tats
| g* workshop? ()
° I_-T?[ ot | workshop3_Data_Practice )
i — p* | workshop4_Design_ldeas ()
i Mew L = workshop4_Design_ldeas )
| folder gt | MonuEunuiiame ®
Mew

e ausu MO363|

$vns:uu OneDrive ta:ms@adoldoiu



SEERBIek
Wots1davmstwuwunI v eiu
AOUWOLODSUOYIST LdluasnnauTwany

2

awisaauvuaztaviwabuu cloud 1a

JuQou;
1.nanunlwaralwaloasnlulaigoiu
UUADIUW
2.00 Free up space
3. 1WWov:lEvmudnnsy nandalws Tag
Waa:anulkaaualgoiuldsnnse

Ine...

] LS

Free up space

Share
> ousH MO3.. Copy Link

Manaage access
Name d

View online

@] workshop? Version history

L
o' workshop3_Data_ & Always keep on this devi

@*| workshop4_Desig

— Free up space
—| workshop4_Desig

Y THTME UM
& Share

£ RIURH VI S, W)

&

Name

@* workshop?

p workshop3_Data_Practice
g* | workshop4_Design_ldeas
Ij workshop4_Design_ldeas

gl | TEOUEUNUIIANG

Ea

Ea Scan with Microsoft Defender...

SEdILI &uUd VLS00

Status

OINCMONONO

$vns:uu OneDrive ta:ms@adoldoiu
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SEERBIek
LWaLS1a0vAISLESIWaargavAaIsIsau:
KSollUUAIKUQaNS

JuQdu:

1.Aanud11aon Share

2.1a9n > asv Anyone with the link
can edit (AnGovAISUESavaA
daisiseus awisa copy link [alag)

3.139n Specific people ua=lddiua
[Wa11:00RIGVIURGaYASDLLS
avAany

Share

Share °
Copy Link

Manage access

View online

Version history

Always keep on this device

Free up space

@ Share "workshop_Design_ldeas.txt" ° b4
& Link settlngs' ®
workshop_Design_ldeas.txt

Share the link with

Anyone @

Share with anyone, doesn't require sign-in

Specific people © O
More settings

¢ Can edit v
Set expiration date (MM/DD/YYYY) X

& Set password

Apply Cancel

@ Share "workshop_Design_ldeas.bxt"

Send link
workshop_Design_|deas.txt

Anyone with the link can edit >

To: Name, group, or email

Message...

E coe

Copy link
Anyone with the link can edit >

| Copy |

$vns:uu OneDrive ta:ms@adoldoiu
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Manage Access

@ Share "workshop_Report_Draft.docx” X

n

S'] 8 a - |.5 8 O : Manage Access

gt workshop_Report_Draft.docx

WatsrdavmsuAaluansasidaviwaniae | eom
llU Sr‘-[i Er] U—] Sﬂ lz’j']-[u llﬁ-[u-[c:i People -2  Groups/family  Links

Q. Search displayed names

guau: | o. . -
1.panudnIwandovaisualy 1don ® - o
Manage access a
2.139n Can edit(@n5uavr(GVIULGL)
3.1a0n No direct access > Apply >
RemOve E €~ Manage Access
4.Waaws

@ Share "workshop_Report_Draft.docx” *

=

> @ f i1 can edit
o
13
Ways this person has access
~ Direct Access: none
i e e e —
v Grant access is not available because this person can already edit
4| workshop_Report_Draft @A y  thisitem
. Share l O Can edit
) Make any changes
el O Can view
3
Manage access Can't make changes
View online (®) No direct access

Version history

&  Always keep on this device
Free up space ,
i ' Apply | Cancel

@ Share “workshop_Design_ldeas.ixt"

Manage Access

2| workshop_Design_ldeas.txt

= Share

People = 1 Groups / family

@ lc ‘er

This file has not been shared with anyone yet.

@ Start sharing

$vns:uu OneDrive ta:ms@adoldoiu

Links

Owner

|Z:SD

2:34

27



¢! Real-time
Collaboration

Section 2: onaisuaznisitvusiunu (Co-authoring)

G

aaus:avA: ausaunludnaissaunukargaulawsaunu tasvasduuuaisuylonaissignisade Styles

28



“ Workshop 1

Anyone can edit(Real-Time)

S193:1980: e ° @ e @ B9 O
o wWaswwswa word dwsuuAlusoudu " s tote s O -
uu desktop k3o GvIuuu browser - ° g e S .
wuisgalny o == " - _
e (ACDUNU copy link usslkWi1ausU e e k —
W UWUWs18Ga0ULDY r
Juaau: "
1.aswIlwa word Aanud > New > ° s W
Microsoft word Document > oo @ - o x e .
W3 omments | | ¢ Editing ~| s
2.18ANTW4A word du AutoSave(On) } \CT 5 share.
k$olu *Ju On udas wa word og ste | Dict| @ CopyLink. s
uu cloud awsa edit souAULLUUIS T U,., ) Get Word Mobile App Copy link
galnuld <GP Manage Access... Anyone with the link can edit ° | copy

3.1a9n Share

4.Copy link(Anyone with the link
can edit) dolkousurmuduLivo
naaauns edit souaultuuisealnd )I(

A1slBvIus:uU Msiviusaunu (Co-Authoring) Wiu Microsoft Word

Shared with: @0

LD Send a copy




SEERBIek
e A1KUQANSAISLUBSIOWIEID=DY Uovwa

Juadu:

1.10alwa word 13an Share

2.Aan Anyone with the link can edit

3.1a0n Specific people

4.anu1sa Aanlonaulinm WWafkuaans
can view, can edit [d KSaanuisalwu
KUQIUKUQD18UDVANSALYS

5. WuwW email vovRIFvIUAPLESADY Ua:
na send

® - o x

Zr::rnrnents: |55? Editing v|

) [: i Share...
» N _
ate Dicti € Copy Link...

DF v

[] GetWord Mobile App
Acr... Vol

@ Manage Access...

Send link
workshop_Report_Draft.docx

Anyone with the link can edit » °

To: Name, group, or email g~

Message...

X |

Copy link

Anyone with the link can edit » Copy

(0 Send a copy ~

=k

i

Specific people(Real-Time)

e Shula

< Link settings 10

workshop_Report_Draft.docx

Share the link with

Anyone @
Specific people

Share with specific people you choose using their name,
group, family, or email

More settings

£ Can edit

Set expiration date (MM/DD/YYYY)

Apply | Cancel _

Send link

workshop_Report_Draft.docx

.@hotmail.com

People you specify can edit -

‘ o a@hotmail.com

1 Copy link

(0 send a copy ~

i‘ People you specify can edit »

Send /

Copy )

A1slBvIus:uU Msiviusaunu (Co-Authoring) Wiu Microsoft Word

30



Microsoft word on-web(Real-Time)

https://word.cloud.microsoft @

u Wit

Word

dudeaudun !

S19a:199Q: © cimanar SRS
1. [WIWIUEALA KSoWIU

https://m365.cloud.microsoft/

2.AanRusS d:10aIWARKIEOULLSTR
3. nanJulwanuss

...............

A1slBvIus:uU Msiviusaunu (Co-Authoring) Wiu Microsoft Word


https://word.cloud.microsoft/

aonriGvIuuU Web 18u:

- a S g T —
B worahep Repon Dt G duvraalaatia HW ez i + 1 W e Mroaon 365 B (ra)
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anduulvneanulududiuaztadmualumshivinsuas Zoom lédou

Tuaud

02:04

Taday, Des 21 +

athonb
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Juaau:
1.nan Schedule tWadva1Us:yU
2.M1KuQ Passcode (SKanWu)
3.A0aNAVAKSSKAUSYUAVIKW LTSI
4.1a9n 20 3 20 (...)
5.1d0n copy invitation WaAaaanavALINUs:yU

. 2.
-
Link wiJs:=yu
1
Wised Natchawawakuyl is inviting you to a scheduled Zoom meeting.
Topic: Wised Natchgwawakul's Zoom Meeting
Time: Dec 21, 2025 10:00 PM Bangkok

Join Zoom Meeting
https:ffus06web.zoom.us/j{9910518512pwd=2yM2416dskjEEaqIPbpHp7 Y 5dkAUKG.180mn=87299424495

CL‘*::;;%L?‘.-,?iLﬂ:”“) Meeting ID ua: Passcode

One tap mobile
+16699006833,,9910518512#,,,,'653113# US (San Jose)
+16892781000,,9910518512#,,,,*553113# US

Join by SIP
« 9910518512@z0omcere.com

Join instructions
https:[Jus0Bweb.zoom . us/meetings/87299424495finvitations?signature=9QZ pyjmtyV_Sh2dmN2uPaZOMTZqBheWSOCH2WO7DaQg

a1svaus:yuuazluIsiu

\_

Wised Natchawawakul's Zoom Meeting

2112j2025 2112/2025
10:00 PM = 10:30 PM

G G

(GMT+07:00) Bangkok i

Repeat | Mever w

Invitees

Add invitees

Meeting 1D 9
Generate Automatically @ Meeting ID 991 051 8512

Meeting Security

Passcode  61Auws ®
Only users who have the invite link or passcode can join the meeting
Waiting Room
Only users admitted by the host can join the meeting

Only authenticated users can join: Sign in to Zoom

Encryption

O @ enhanced encryption © © End-to-end encryption @

More Options

g
O @

Mew meeting - Join schedule

Wised Natchawawakul's Zoom Meeting
In 13 min

10:00 - 10:30 PM

Haost: Wised Natchawawakul

Share screen

| Start meeting

(Copy invitation

(s I

Edit

Delete

ms@;uﬁuua:umsgwmwdaaoﬁs (Basic Setup & Security)
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1.ason Meeting ID
2. Avdalusiwg (Display Name) tkandavmudonia
3.10a/UaluAnautdnkoous:yu

4.1Ja/Uanaovnaulinkovus:yu

AISWIUS:yU

Join meeting

Meeting ID or personal link name ‘_v
Your name
[ Wised Natchawawakul ‘ ]

(] Don't connect to audio G
(] Turn off my video G

o 5

Cancel Join

Rt e

ms@;uﬁuua:umsgwmwdaaoﬁs (Basic Setup & Security)
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JuaauusuluAtWodaldevsundusaud
1.nanRlUSIWG
2.1a9n Settings
3.1a9n Audio
4.\daums19ms Microphone modes
5.1a9n Noise removal
6.1@on High KSo Auto

Q Settings
Q Search ( Microphone modes’
© General O Noise removal (default)
01 Video & effects ‘ -
Background noise suppression Lea
QAuta (automatically adjusts noise suppression)
£\ Notifications & sounds () Personalized audio isolation (0
‘ . Recommended for crowded environments.
E9 Meetings & webinars
() Original sound for musicians (@
Q Recording Recommended for studio environments. Original sound is not supported on Zoom
Phone for both mobile and desktop.
Share screen
) Team Chat L
Audio profile
T Accessibility
Keyboard shortcuts Live performance audio ® C)
Recommended for meetings involving multiple instruments or voices. To
knﬂﬂ Statistics ?c;:‘lateﬁthjs f?alutﬁ,: aE Ieist t\fglllﬂf!fClﬂantS musFenak‘lj e thle 1(1 :neetmg )

asavainisislva

forer

10

cember

\SCHEHU‘IE

m ) Q.) i

Home Meetings Team Chat More

= Al Companion

'x, ‘f’

sShare screen

¥

o )

Profile

Plans and billing

Check for updates
Discover what's new
Download mobile app

Help

(Sattings

Switch account

Sign out
"’ y

ms@;uﬁuua:umsgwmwdaaoﬁs (Basic Setup & Security)
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Juaauusundaviwousunwlkudam

1.A3aARLUSIWS
2.1a9n Settings
3.1a9n Video &

effects

4. Walkua Touch up my appearance

Q, Search

8} General

Oy Audio

£\ Notifications & sounds
Meetings & webinars
@ Recording

Share screen

(2) Team Chat

T Accessibility
Keyboard shortcuts
oll0 Statistics

2 My account

Video Appearance Virtual backgrounds Avatars Videc?>

Appearance

(’_| Touch up my appearance

S

LW e—()

High

p— J

a1savAIn1sisnasav

forer

10

L ]
J G aaE NS
() 0 = AN
Homa Maetings Team Chat Mare
o

Al Companion

cember
4
Q-;.c'rwm_.h;r share screen Wi b
Profile

Plans and billing

Check for updates
Discover what's new
Download mobile app

Help

(Settings

Switch account

Sign out

.

nsisuduuazunasgiundiulaaans (Basic Setup & Security)
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A1sdavuandu (Chat)

o _ _ _ '
Ca 1 ~ AL L L @ @

Participants Chat ost tools Al Companion  Meeting info Maore

A1sltyov Chat

1.1@9n Chat

. 1 & ch Personal Meet... *++ (4 X
2.1aon Everyone - iwoaunuinvkoavus:yuy ’
3.1d0n New chat - IWol1danunnandavAIsaunu1qle

To: Search by name >

Type message here...

T ® ea [ O

ms@um‘uua:mmsgwmwudaaoﬁa (Basic Setup & Security)



A1sdavuandu (Chat)

o _ _ _ '
Ca 1 ~ AL L L @ @

Participants Chat ost tools Al Companion  Meeting info Maore

A1sltyov Chat

1.1@9n Chat

. 1 & ch Personal Meet... *++ (4 X
2.1aon Everyone - iwoaunuinvkoavus:yuy ’
3.1d0n New chat - IWol1danunnandavAIsaunu1qle

To: Search by name >

Type message here...

T ® ea [ O

ms@um‘uua:mmsgwmwudaaoﬁa (Basic Setup & Security)



o o 1 Eat

(=

Participants

1.1@a0n More

2.1a9An Record

(*) Record

3.1dan Record to this computer - JuRalWal3luin3ov

5l Transcript

4.139n Record to the cloud - duiinlwalinaainad O e

B8 Breakout rooms

ol0 Polls/quizzes

=) Docs
=] Notes
[J Whiteboards

55 Apps

i Livestream

&2 Transfer meeting to room

nsisuduuazunasgiundiulaaans (Basic Setup & Security)

@

Host tools

<

Al Companion

Record to this computer

Record to the cloud

®

Meeting info

More

1

76



- D

Juaaumsq Path AUURA
1.111UA Settings

2.1a9n Recording

3.Storage location Aa Path nAulwanisuunaluinSav

msuunaaisUs:zyuuazdatauiwg

|(Q Search

@3 General
01 Video & effects
Oy Audio

£\ Notifications & sounds

%2 Team Chat
 Accessibility
Keyboard shortcuts
o0 Statistics

2 My account

.

Meetings & webinarg
@ Recording y) Cloud recording storage
Share screen .

Local recording storage

Storage location
Recordings will be stored locally at the selected loc

B /Usersfitamjaimac15/DocumentsfZoom °@pen || Change |

31.8 GB remaining

Select local storage location after every meeting

0.0GB of 10.0GB cloud storage used

Recording preferences

In my recordings:

Show participants names
Include timestamp

Record video during screen sharing

N\

4.Cloud recording storage Aa A>1wdlunmsiaulwavav Cloud

5.Aan Manage woqlwanuunafu Cloud

e

Clowd recordings  Shaered with me

Recordings and Transcripts

Computer recordings  Transcripts  Trash

ms@luﬁuua:umsgwmwdaaoﬁa (Basic Setup & Security)
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Waiting Room

e Waldviuwalk Host AaASavLIa:NQ2UYIOKLIINISIUADULTTKIVUS:YUDSY

1.139n Host tools

2.1a9n Enable waiting

&1~ g0 9 <

Participants Host tools Al Companion

+ Enable waiting room

Hide profile pictures

ro O m Allow all participants to:
v Share screen
+ Chat
~ Rename themselves
+ Unmute themselves
~ Start video
~ Share Zoom Docs
+ Share whiteboards
v Share notes
Record to computer
+ Request to record to computer
v Request host to start cloud recording
+ Request host to start Al Companion
+ Collaborate with Zoom Apps
+ Set meeting timers

v Share realtime meeting content with apps

® ¥ ©

Hosttools | Al Companion Meeting info More

®

Meeting info

©

More

nsisuduuazunasgiundiulaaans (Basic Setup & Security)

Participants (2)

Waiting room (1) +~

Test (Guest)

feee | Admit

Hemove

Hename

@ X

Message



Lock Meeting

e WalsviuwoaUavauunnaNIguanLRULUIKIVUSYU

laon Host tools

l@on Lock meeting

-

~

+ Lock meeting

Enable waiting room

Hide profile pictures

Yol harve ipriced the maaiing KNS oo #EE C30 a0

nsisuduuazunasgiundiulaaans (Basic Setup & Security)

Unable to join this meeting

Host has locked this meeting

Meeting ID: 991-051-8512
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Participant Control

¢ Host awwnsadvdalud (Mute) kSaUandavuovridisounmras=liouldnun

N

f
0 Test (Guest) m1 More v |

Chat
Stop video
Pin
Make host
Make co-host
Rename
Put in waiting room
Remove
Report

g wy/

e Mute - uvauUaluA

e Chat - aunuauuvudiud

e Stop video - uvAauUQnaaL
e Pin - Unkuya

e Make host - WJaguiouavKkovus:yu

e Make co-host - awvisavvautda/da luAua:znasv in1uu

e Rename - Waguyd
e Put in waiting room - Uvaulukovuaouayratdius:su
e Remove - UvAUdIADINKIVUS B

e Report - srgviuldayKkivavunnauu

ms@um‘uua:mmsgwmwudaaoﬁa (Basic Setup & Security)
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e [WDDANISAIATU LLA=d1SIDAIIULKU
Juaau

1.1a0n More

2.1a9n Poll/quizzes

3.A3n + Woasw Poll

4.panWallasudarkddo Poll

5.AaAWaWagudomaiu

6.unly Choice

7.Required - 9iducavaoau

8.Show as dropdown - uaav Choice {usuuuu Dropdown

9.Create breakout rooms - wuvkavaiu Choice fldon
10.Add question - tWuA1aU

Q&A ua: Poll

|5} Transcript

(s€] Captions
88 Breakout rooms
ol Polis/quizzes p

=] Docs

izl Notes

L) Whiteboards
65 Apps

) Livestream

&= Transfer meeting to room

Reset to default

as in Surveys are available for this meeting.

All Starred

You have

no starred polls/quizzes

e

Untitled poll 1‘

.

B| ® Single choice ~ |

E Untitled questior|
(

Choice 1 ] i
[ Choice 2 ] H
+ Add choice
a Required 0 3
() Show as dropdown
ms (i) 22

a Create breakout roo

msmmus':)uﬁuﬁqu (Advanced Collaboration)

+ Add question a
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1.View reults - gs19vIUNANISODU
2.Create breakout rooms - as19 breakout room

Q&A ua: Poll

I Untitled poll 1
ot Ended | Meeting poll | 3 question(s)

=

f

< Back

Untitled poll 1

Poll ended ' 3 questions @ 1of 1(100%) participated

1. Untitled question (Single choice) *
11 (100%) answered

Choice 1 (1/1) 100%
Choice 2 (0/1) 0%
Create breakout ruum°
2. Untitled question (Sinale choice)
0f1 (0%) answered
\_Choice 1 (0/0) 0%

msmmus'auﬁuﬁqu (Advanced Collaboration)
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~ Breakout Room (Kdav809)

1.0pen all rooms - SuduatdviukavaagWalkNITISIUGIBDNDINKOVUSEUKANTUTV KDV o8
2.Add room - Wukavgaalkufia: 1 Kav KiASwduKavNTagIUWILWD

3.Recreate - §ugunisadvrovikuoudaulunidon (p:a10A1sAVAKDVIGUDDANVKUAQ)

Breakout rooms - Not started

4.Assign - Gdksuldansigounnaaviukovuu o lunsdinidanuuu Manual (@ e

~ Room 1 # Rename

5.Rename - WWaguBoKkooUs:yueoy

2 9

o | Recreate | | Add room |

msmmus'auﬁuﬁqu (Advanced Collaboration)

Assig

1
Open all rooms

)
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~ Breakout Room (Kdav809)

Recreate 1 : breakout room
0 Assign automatically
Recreate AMKUQDIUDUKOVND=ASTIV wam:=ulKklasn 3 lkua Ao
1.Assign automatically (Saasslagdaluva)

o KUIN: stuUD=MMSIURLIINSIVUSEUNAAULINGKoVEREMY o mududukaviAuufkuabloglpaslkimAusaluld

v

o IKUIdIKSU: ADASSUNAYAISAIIUSIALSI KSamisazargwaanssuNdovAsikaudIAaIvLWUAUIDRAUlagMSU

2.Assign manually (9aassargautav)

1 2.

o KUIN: Host (W90) a:doviluridonsigforlinsouds:yuidazAulingkoavaiv o Greddoviazbo

v

o KUIdIKSU: MsUszyuRuUuLnauibdauuaImulasvasivavAns Ksanisrin Workshop Adavs:udunnaligiioiulukadatawizno

3.Let participants choose room (lKiu1sOUId9AKaVLIOY)

o KUNN: Wo Host Wakaveas WIdnsouUs:yu:uavIkusIdokavnvkuauazauisanaldantdisou (Join) kovnaulevaulalddas:

— 2 1

o KkUFIKSU: MsduuUINTRITagaukalgkdIdowsouAu LazdavmsikN IS IuIdanWoluavhauauls kSoAanssuldonduvidan (Elective)

c

msmmusbuﬁuﬁqu (Advanced Collaboration)
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Z00om

* Workspaces Managemant

Products

Juaou
1.1W15Ulsa https://zoom.us/myhome

» Phone System Management

» Al Studio (ED

~ Account Manageme

Account Profile

2. lz‘iaumuﬂumg Account Management

3.1@9n Account Settings

4.1a9n Meeting

5.1a9n In Meeting(Advanced)

6.10alkua Language Interpretation

7.1a0n Enable language Interpretation by default

Account Settings
Locaticn Management
Whiteboard Management
MNotes Management

Drocs Management

Task Manageament

Recording and Transcript
Manaoament

Gaoneral
Security
Schedule Mealing Language Interpretation

In Meating (Basic)

Solutions

dllow hoat 10 assign parlicipanis as interpraters who can interpret ona language into anolhars in real-timae,. Host can

—s:uvawwdamw (Interpreter Channel)

Resources Plans & Pricing

1 Search settings

Al Companion General Meetin nars Plus & Events Recording & Transcript Mail & Calendar 2

i Groups and members will use the following settings by default. If you don't want the settings below to be changed, you car

| General Geaneral

Security

Schedule Meeting ) We've moved some settings to Mail & Calendar settings. You can now manage all

In Meeting (Basic) placal Mail & Calendar sattings

In Meeting (Advanced

Email Notification Enable auto-calling

Admin Options Mutomatically call all accepted participants (those who replied with Yes, Maybe, or No

regardless of whather the host has joined the maating.
More Settings

Allow only the lfollowing usaers 1o save captions from the moeling [

© @

assign interpreters whan schaduling of during the meating

In Meeting (Sdvanoad]

Enable language interpretation by default

Emall Natilication

8 languagos +
Admin Optlons
G Finep 80 CHifiman

Englink Japanoso

More Setlings

Franch Russian Forfuguess Spanish  Korean

msﬁ"lmus'auﬁuﬁqu (Advanced Collaboration)
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https://zoom.us/myhome

. At F
*ee Sadich wF e |“ = Attendoes
I 3 i
L daning R aided . (=) . ﬂ Craats & Messting Group Chat (D
i AaAed HHGnaees will have Seeais 1o Fha Maat i e .
864 493 9285 y Personal Meeting ID (PMI)
Ay Pernoenl Riesting 1D (PR
B R S Date & Tima
_f IOL2023 ~ J BIOPM | 10 | 400 PM - [ O80T J
m W Oepy infiuthe s Tima Zone Mumbad, Kolkats, Mew Dalhi .
Eherw Mesting Ieviladicn Reciurri
Meating 1D
O Gensrsts Aatomaticaly Pargenal Mosting 10 S04 493 0285
-
— — - T — R —
B Passcode | 38700 ) :I D
Audia Waitirsg Fadim
Telphono Cormupautas Audid F R ey : Py
O Telephone and Computer Audio “ '
i1 I Irifasd] SEala Idll
Calendar
ool ﬂ Cragle Calardlas Crimar Cabendars
Intepretation
Advanced Options v B Select language Interprelaticn {auwdie channels) Dol
B rpralaton
r n Select lsnguage inlerprelation (sudio channels) below
' ' ors ! e & TSI s AN L arejunais INtor el
4 i Engldh F W =
& A Langussgs Inbenprotor
- ]

msmmus'auﬁuﬁuqv (Advanced Collaboration)



“s:uuaiwudanmivi (Interpreter Channel)

Largusgs Interpraiation

llllllllllll

3
e
=

°1mus':)uﬁuﬁuaul\) (Advanced Collaboration)
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Listen in: * @2AYIVAIYY: awisanaldonnivnAavaswWola wu English kSa Thai

Original audio (interpretation off) MU ﬁ nyalasauBlk

English

e Original audio (interpretation off): K1nA2VAISWLIFEVDSVDININEIAS
v Thai 1o 1 2 iy
laglunWiuaiu (Klaonwyd

Unmute original audio

1 2 2 1

e Unmute original audio: luassinwoldegvaiuog Wig1isouaiuisalaan

J

c

Manage language interpretation... Wadgvduavulkiavaaatun q lUwsouAauld Wwalkldoisuaisouluniswo

@ @ (Ambiance)

Thai More

msr‘hmus':)uﬁuﬁuaul\) (Advanced Collaboration) 88



o misaaaldev (Transcript): pandu AI Companion {u
S=k310US=yU IWalKs=uuIsuUURALaztwWaviFsowaldu

J9AIUNILICY €

My Recordings KSaWiunvdiadsuna

20 1 A

o
Participants

e asulpndudiAgy: stuudzUszudanalliokinAgnuLas
aso Meeting Summary (koaludGkavounisus:=yu
e AIsiSgnQUaya: awnsalnlunaaondsunatlas

Jondwnaaalbumsigviumsuszyulanunonuy

@ ~

Chat

(0

sis AL Companion (asaldgvuazasuus:yu)

Q:)A

React

nh

Share

N

© 4 ©

Host tools \ Al Companion / Meeting info

Al Companion @ X
l fh,
Catch me up Was my name

mentionad

Are there any action
items

What topics have been
discussed

# Write a message or type / for more

Mo other participants can see this conversation

msﬁwmus’auﬁuz‘fqu (Advanced Collaboration)



Uhu C] a u Participants Chat React

1.Astouaa: nAannwy More (...) lunaunduAUAS
Us=yu

2.1aaaluwaawasuy:; 1aan Live on Facebook, Live on
(¢} Record

YouTube KgaavA1s:uulevYWIu Custom Live E} Transcript

(e<) Captions

Streaming Service (RTMP)

B8 Breakout rooms

ol0 Pollsfquizzes

3.A1S15UAN9NQ; SsUU=LEoUaaKklinPe Zoom UL

(+ IR <+ ®

Share Host tools Al Companion  Meeting info

=} Docs
uwaawasuuu ¢ WWalkWsunalJasasusuns & Notes
. [J Whiteboards 2 7
Juuullalagludovaaavldsiinsy Zoom 53 Apps ’
te0 Livestraam ¢ /Select livestream service

Ao TGS eeUny Lo TOumI

Reset to default
~  Drag to reorder.

©

Live on Facebook
Live on YouTube

Live on Twitch

When the meeting reached capacity

v Remind new participants to watch livestream

msr‘hmus':)uﬁuﬁuaul\) (Advanced Collaboration)
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Workshop: nisvanisUs:yuagivijoordwua:uasans
(Professional and Secure Meeting Management)

dauivan : 2-4 aU
A1SAD .
1.mMSAQNSDVKWLUNSIU (Security Setup)
2. MSADUAURLTINSIULIAzAISADAKDYL (Participant Control)
3. msaswnisiidrusiuade Poll (Engagement)
4. msuunauaznsasuwaade Al (Al & Recording)




Workshop: a1sdanisus:yuagividaarswua:uaaany
(Professional and Secure Meeting Management)

duiva : 2-4 au
11sAaD :
1.A1sAQASDVRIUISIU (Security Setup)
o Aannwuy Host tools luaunduAw
o 1@an Enable waiting room wislknfuauisaasivasusiudonauausyralilinkoous:unsy
o WalRisiuusinnluden Waiting room tknadu Admit tWieausyraliiinkov
2.MSAUAUKLIINSIULIA:A1ISdaAKkov (Participant Control)
o naasvyamsilinsousisunnalagidon Mute WWaUvAUTUAlUA Ko Stop video tWaUvAUTQNADY
o WaRns uuAsumuTLOULAd TRidanwuy Lock meeting tWalavaululkunnameuanuautinkovus:suldsn
3. msdaswaisiddarusouadg Poll (Engagement)
o pannwy More :adutdan Polls/quizzes
o nadu + weaadwiwalku lasdvArdmaiuluuuu Required (3110udovaau) uaznaasviasudorsdolwa
4. msuunauaznsasuwaade Al (Al & Recording)
o nadanwuy Record uaztdon Record to the cloud wWavuRnlwalBuus:uunaidd
o aanJu AI Companion walks:uuBuaaaiFoowaldudaniu (Transcript)
o KavauMsUs:zyl szuud:zUs:udanalla:zasiv Meeting Summary (asuldAnudingy) (Kaeuoaluld
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